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1. @ B Outlook 2003 , #% Menu LI Tools -> E-mail Accounts.
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2. ¥ [Add a new e-mail account] -> 4 Next

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.

E-mail

() Add a new e-mail account

() View or change existing e-mail accounts

Directory

() Add a new directory or address book

@ () View or change existing directories or address books
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E-mail Accounts &|

Server Type
‘¥ou can choose the byvpe of server vour new e-mail account will work with,

() Microsoft Exchange Server
Connect to an Exchange server to read e-mail, access public folders, and share

doruments.,
CroP3

gnnect to a POP3 e-mail server to download your e-mail,

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

(CJHTTP

Connect ko an HTTP e-mail server such as Hotmail ko download e-mail and
synchronize mailbox: Folders.

() additional Server Types
Connect ko another workgroup or 3rd-party mail server.

4, T AIRETE, AL, S ASTRENEE L), %6, Incoming mail
server (POP3 ©% IMAP) k. Outgoing mail server (SMTP) £% mail.wemail.hk

E-mail Accounts E| :

Internet E-mail Settings (POP3) sales@wemaldemo.com

Each of these settings are required ko get wour e-mail account working,

User Information Server Information

four Mame: | sales@wemaildemo.com | Incaming mai server (POP3): | mail wemail hk.

E-mail Address: | sgles@wemsildemo com | Outgoing mail server (SMTPY: | il wemail, hi|

Logon Information Tesk Settings
User Mame: | sales@wemaildemo.com | After filing out the information on this screen, we
C ' recommend wou test wour account by clicking the
Password: i******** | button below, (Requires netwark connection)
Remember passward
Test Account Settings ... ]

|:| Log on using Secure Password

Authentication {SPA) More Settings
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5. % More Settings , J£2% Mail Account #HE5s *

| E-mail Accounts

PRI ML,

X

Internet E-mail Settings (POP3)
Each of these settings are required ko get vour e-mail account warking. L
Internet E-mail Settings !
General | Qutgoing Server | Connection | Advanced |
d il wernail bk
Mail Account
E . ) . il wemnail k.
Type the name by which you waould like ta refer ko this
account. For example: "work” or "Microsoft Mail Server”
Lg |
L3 bn this screen, we
Other User Information nt by clicking the
P4 k. connection)
Qrganization: | |
Reply E-mail: | |
O
More Settings ...
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6. % Advanced £ port number 41T :

Outgoing mail (SMTP) port: 587 or 465 (SSL)

Incoming (POP3) port: 110 or 995 (SSL), T,

Incoming (IMAP) port: 143 or 993 (SSL)

Internet E-mail Settings

| General | Outgoing Server | Connection | Advanced

Server Port Numbers
Use Defaults

[ This server requires an encrypted connection (S5L)
Cutgoing server (SMTP): 587

[ This server requires an encrypted connection (S5L)

Incoming server (POP3):

Server Timeouts

short =F——""— Long

1 minute

Delivery

[[JLeave a copy of messages on the server

Remove From server after days

Remove from server when deleted from ‘Deleted Ikems'

[ OFK J [ Cancel

Copyright (c) 2013 Website Solution Limited

AWZHEEH S
outgoing,

[[%55H AR incoming %

SLJ1
R ZE A,

HIIU
S 5

_;E;; ==

ILA\’

AEREETF M AR
PR RESANART SSL DT R

(=2iLheR



Website Solution Email Hosting Tutorial

7. ¥ [Finish] ¢/

E-mail Accounts

Congratulations!

‘fou have successfully entered all the information required to
sekup your account,

Ta close the wizard, click Finish,
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